How do we collect Council tax and what notices do we issue

A Bill will be issued advising you of how
much is due and when to pay
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A First Reminder Notice will be issued if
an instalment plan falls into arrears.
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If the amount on the Reminder Notice is paid
You now have 7 days to pay the amount

shown on the Eirst Reminder Notice > and the account is brought up to date within 7

days, a Second Reminder will be issued if a
future instalment is late or not paid.
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If the amount shown on the Reminder
Notice is not paid within 7 days, the right
to pay by instalments is lost and the FULL

balance for the financial year becomes

If the account is brought up to date after a
Second Reminder Notice is issued but a further
e instalment is late or not paid, a Final Notice will
due and must be paid within 7 days. . .. s . .
\ J be issued requiring payment of the financial
* year balance in FULL.

If the FULL financial year balance is not
paid, a Summons will be served,

incurring court costs.

If the total amount due on the Summons\

is not paid before the court hearing date,
the Council will apply for a Liability
Order, incurring further court costs.

Once a Liability Order is issued, further

recovery action can be taken.
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